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1. Purpose 
 

This program has been developed with reference to Part 19 of the Alberta Occupational Health and 
Safety (OH&S) Code to establish guidelines to help eliminate incidents and prevent losses related to 
the use of powered mobile equipment (PME). 

 

PME can be an extremely useful tool in the workplace. Used to aid in moving people, equipment, and 
materials it can greatly reduce worker fatigue and improve overall workplace efficiency. 

 

2. Scope 
 

This PME program applies to all operational activities and persons responsible for operation, use, 
maintenance, and/or handling of any PME under the auspices of, or on property belonging to, the 
University of Calgary. 

 

3. Responsibilities 
 

Supervisors are responsible for: 

 being familiar with the PME Program; 

 ensuring workers are familiar with and follow this Program; 

 completing the Hazard Assessment and Control Form (HACF) prior to any work being 
undertaken; 

 reviewing and updating the HACF post-incident or when changes to the operation are 
implemented (i.e. new equipment or a process is introduced); 

 ensuring that all employees who may be required to operate PME have been trained and are 
competent to operate the equipment in their work environment; 

 ensuring workers complete a Field Level Hazard Assessment (FLHA) including the 
identification of situations where a worker could become trapped between an object and a 
piece of moving equipment and prevent workers from entering these areas; unless 

 workers maintain a clearance of greater than 600 mm between the PME and the object. 

 not allowing any worker to be in range of a moving part or load; 

 designating walkways to separate pedestrians from areas in which PME is operated and 
ensuring workers use the walkways; unless 

 safe work procedures are used to protect workers in areas where PME is operating. 

 immediately removing from service defective or unsafe PME that could create a hazard; unless 

 the PME is potentially hazardous but can still be operated safely. In which case, the 
operator must be notified of the hazard and allowed to decline operation, and the defect 
or condition must be repaired as soon as possible. 

 equipping PME that may be used in darkness or dark environments with lights that illuminate 
the work area and the PME control panel; 

 keeping records of inspections, preventative maintenance, and repairs performed on PME on 
site and making these readily available to the operator; 

 maintaining training records in personnel files; and 

 ensuring PME is included in a preventative maintenance program. 
 

Workers are responsible for: 

 being familiar with and following this Program; 

 participating in required training, reviewing the HACF, and reviewing the PME program; 

 demonstrating competency; 

 being authorized by the supervisor to operate the equipment; 

 understanding equipment operating instructions; 

 following equipment use requirements and safe work practices; 
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