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This contains general information about how the PeopleSoft Student Administration system checks for 
repeated courses and enforces the University of Calgary’s repeated course policy. 

 
The Repeat Check process operates in several ways: 
 

1. It checks whether a course is being repeated at the point when a student enrolls in a course or when a 
staff member enrolls a student into a course. (Note repeat codes are not assigned to the courses at 
this point). 

 
2. It is run as a batch process once per term after final grades for that term have been posted. 

 
3. It runs automatically whenever courses are posted to a student’s record as part of a transfer credit 

evaluation process. The checking routine is built into the transfer credit posting action. 
 
Upon enrollment in a course:   
The system will alert a student or staff member with a message at the time of enrollment when it detects that 
the enrollment is a second attempt. The message lets the person know that this attempt is subject to the 
institution’s repeated course policy and may not earn credit. 
 
This is an example of the message that staff may see: 
 

  
 
Additionally, the system enforces the institution’s course repeat policy by not permitting a student or staff 
member to complete a course enrollment if that enrollment will be the third or subsequent attempt for a 
particular course. An override must be applied to the enrollment transaction for it to complete successfully (i.e. 
a third or subsequent attempt must be approved by the Faculty of the student’s program). A third attempt 
approval creates an ‘OVRD’ indicator on the course during the enrollment request transaction. See the 
chart for more information.) 
 
Batch Repeat Checking: 
This process locates every instance where a course in the recently completed term (i.e. now has a final grade) 
is part of a “set” of repeated courses. The effect of the process is that the newly completed instance of the 






