
In general, repeat codes should be assigned correctly by the system during the batch Repeat Check process 

which runs at the end of each term once final grades have been posted for all courses. The following chart 

summarizes what the repeat check entails and the results which are expected from the process:  
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6. Submit the transaction. The code becomes part of the enrollment record for the class. 
7. Use the same method to change a code. 
8. Deletions can be completed by entering the Repeat Code field and selecting the existing code and 

deleting it. Submit the transaction which will remove the code from the enrollment record for the class.  
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Examples of Multiple Attempts:  
 
 Grade Repeat Code Required Changes  Corrected Codes  
First Attempt C LOW Ok – no change LOW 
Second Attempt B LOW Ok – no change LOW 


