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11.

12.

13.

Click the Full-Time link.

E2¥ Look Up

....... Set ID: UCALG

P Academic Level Rule: MDD
Term Category: Intersession Term
Academic Load: = V”

Look Up Clear Cancel |Basic Lookup

Search Reciilis

View 100 First (4 & (p) Last
Academic Load
= ]e—

Mo Units

Part-Time

Scroll down and press save.

Click the Save button.

[5] Save

Since you will return to this Term Activation window later, navigate via New Window to Student
Financials.

Click the New Window link.
1' New Window

Click the Main Menu link.

Main Menu

Click the Student Financials menu.

| (1 Student Financials "l

Click the View Customer Accounts menu.
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14, The student ID number should carry over from the previous window. Press Enter or Search.
Click the Search button.

15. Note the balance for Gen Fees and Late Fees. These must be cleared before the student can
graduate.
16.
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