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6. Click the relevant program from the list of Academic Plans (e.g. PSYC-AOS). Click the PSYC-AOS link. 

 

7. This will open a list of all students in that program who require their APR to be reassigned. For this 
example there is only one listed. For FOIP reasons, some information has been removed. 
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10. Enter the name of the supervisor exactly as lastname,firstname (no space after comma). Once correct 
name displays, press Lookup. Click the Look Up button. 

 

11. The correct Supervisor/GPD will display. Click the Name button. 
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14. After clicking the Reassign button, the designated Supervisor or Graduate Program Director will 
receive an email 


